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Training up children in the way they should go.

4th, 5th, & 6th GRADE
Snap close pencil box

Colored pencils

10 count Crayola markers (thick and thin)
glue stick / bottle elmer’s glue

Fiskars scissors

2 Red pocket folders

2 Yellow pocket folders

2 one inch binders - black

Package of No. 2 pencils / Mechanical pencils
Pencil erasers

4 One subject spiral notebooks

4 packs of wide ruled notebook paper
Ruler with metric and standard

1 package blue or black ball point pens
Black sharpie

1 package Red ball point pens

3 Composition notebooks

1 Package Hi-liters

Antibacterial soap or gel

Box of tissues

Bible

Thesaurus

White Out

Plastic Water Bottle

OTHER ITEMS MAY BE ASKED FOR WHEN SCHOOL BEGINS.
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Welcome to
Cinco Baptist School

Dear Parents,

Welcome to Cinco Baptist School. It is our goal to teach chil-
dren Christian values and broaden their understanding of the
world they live in through a quality Christian educational pro-
gram.

Cinco Baptist School is a ministry of Cinco Baptist Church. We
are located at 26 Yacht Club Dr. Fort Walton Beach, Florida.
We can be reached at 850-243-7515.

The pastor and staff encourage you to be an active part of your
child’s learning experience. Our church and school staff is
available to you if you have any questions or concerns.

If our staff can help you or your family in any way, please con-
tact us. If your family does not have a church home, please
feel free to come and worship with us.

Sincerely,

Cinco Baptist School Staff



1st GRADE

No. 2 pencils Large pink erasers

Ruler with metric and standard Fiskar scissors

24 count Crayola crayons 2 glue sticks

Box of standard Crayola washable markers Set of watercolors with brush
Snap close pencil box Elmer’s glue

2 Composition notebooks 2 inch 3 ring binder

Small pencil sharpener w/lid (no battery powered)
Antibacterial soap or gel
3 folders with pockets & brads - red, blue, & green

OTHER ITEMS MAY BE ASKED FOR WHEN SCHOOL BEGINS.

2nd GRADE

Snap close pencil box No. 2 pencils

Small pencil sharpner Large pink eraser

2 packs wide ruled notebook paper 2 plain pocket folders w/ brads
12 inch ruler (inches and metric) Scissors (preferably fiskar)
Two glue sticks Small bottle of Elmer’s glue
Crayola crayons (24 count) Washable Markers
Composition notebook Colored pencils

Antibacterial gel Box of Tissues

2 packs of notebook paper
OTHER ITEMS MAY BE ASKED FOR WHEN SCHOOL BEGINS.

3rd GRADE
No. 2 pencils (plain - no decorations) 2 inch binder
Extra erasers Antibacterial soap or gel
White Elmer’s glue Composition notebook
2 yellow folders with Fiskar scissors
pockets and brads (plastic) 10 plastic sheet
1 green folder with protectors
pockets and brads (plastic) Antibacterial wipes
1 red folder with (Clorox)
pockets and brads (plastic) 2 Highlighters
24 count Crayola crayons 2 Expo markers & eraser
Washable Crayola markers $5.00 for film developing
12 count colored pencils individually wrapped
24 count watercolors candy

Wooden ruler

Snap close pencil box

Four packages of wide ruled
notebook paper

OTHER ITEMS MAY BE ASKED FOR WHEN SCHOOL BEGINS.
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¢+ Elementary Boys Dress Monday - Thursday
Maroon Cinco Baptist shirt (purchased through TLM Industries),
khaki (tan), navy or black pants or shorts (solid color, cotton
material, no jeans or sweat pants, no writing or slogans).

¢+ Elementary Girls Dress Monday - Thursday
Maroon CBS shirt (purchased through a TLM Industries), khaki
(tan), navy or black pants, shorts, skirts, skorts, capri pants or
jumpers ( solid color, cotton material, no jeans or sweat pants, no
writing or slogans) .

¢+ Elementary Dress Code Friday
Friday is free dress. In addition to the daily dress code, the
following applies.

1) Clothing bearing inappropriate or questionable
slogans or pictures (i.e., Alcohol drugs, racial remarks,
violence, sexual connotations, magic) is prohibited.

2) Jeans, pants, and shorts should not have holes and/
or tears.

The school administration reserves the right to initiate policies on dress
codes throughout the school year.

Preschool and Kindergarten girls must wear shorts under dresses. A

change of clothes, extra underwear, and socks should be brought to
be kept in case of an emergency.

ELEMENTARY SUPPLY LIST

KINDERGARTEN

Fiskar Scissors Composition Notebook
4 oz. Elmer’s glue Nap Mat

8 count standard Crayola crayons (2 packs)

No. 2 pencils

Pencil Erasers

Snap close pencil box

Set of watercolors with brush

2 glue sticks

Antibacterial soap or hand sanitizer
Pocket folder

OTHER ITEMS MAY BE ASKED FOR WHEN SCHOOL BEGINS.
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+ Academic Evaluation

Students of Cinco Baptist School are subject to evaluations
throughout the school year. If an evaluation shows that the student
is unable to be successful at our school, a conference will be
requested and options will be presented.

The academic programs at CBS are designed for average and
above average students. Provisions are not available for
mentally or emotionally handicapped children or children with
learning disabilities.

Elementary Standardized Testing

The Stanford Achievement Test is administered annually for
Kindergarten through 6th Grade in the spring of the year.

Parent / Teacher Conferences

Please feel free to consult with the school regarding problems or
questions that concern your child. It is the desire of the administra-
tion and faculty to be of service to both parents and student.

Teachers welcome a visit or conference from parents. We do urge,

however, that such visits be made by definite appointment with the
teacher at a convenient after school hour.

DRESS CODE

Cinco Baptist School adheres to a dress code which consists of:

Dress Code Daily

1) Hats, caps, and head coverings are not to be worn
inside the building.
2) Belts are required if a student is having problems with
keeping pants around his/her waist.
3) Bottoms (shorts, skirts, jumpers, etc) should be
below finger tip length
4) Shoes are to be worn at all times (preferably tennis
shoes). Flip-flops are not allowed due to safety
reasons.
) Clothing must cover the mid section of the body.
) Make-up is not allowed.
) Hair styles must not interfere with the student’s vision.
) Male students’ hair should not hang below the collar in
the back.

5
6
7
8
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Elementary Progress Reports
These reports are to serve as an indicator of the progress or diffi-
culty being experienced by your child. Reasons and recommenda-
tions are given to encourage your help at home if your child is doing
below average work. Parents are urged to confer with the teacher
frequently in these cases. These reports are to be signed and re-
turned in a timely manner.

Elementary Report Cards
Report cards are sent home with the students and should be signed
and returned in a timely manner. Final report cards will be mailed
the Monday following the last day of school provided your account
is clear of any balance. There is a charge of $5.00 for replacement
of lost report cards. Report cards are issued at the end of each 9
week term.

Elementary Homework
Students in CBS will normally have homework. We believe it is an
integral part of the school program which will aid students in
advancing their studies. Students are expected to complete the
homework assigned. Parents are expected to monitor their child’s
homework activity. Homework is given for several purposes:
1) For drill - to master material essential to the educa-
tional process.
2) For remedial activity — to strengthen various academic
weaknesses.
3) For projects - to expand the academic experience with
book reports and special research assignment.
We do request the parents’ full cooperation in seeing that the
assignments are complete. Failure to complete homework will
affect the student’s daily grade.

Elementary Book Reports
Elementary students are assigned book reports throughout the

school year.
Kindergarten and 1st Grade 1 report per month
2nd - 6th Grade 2 per semester

Elementary Homework Assignment Policy
When a student is absent from school for more than one (1) day, a
parent may request assignments. This will be done through the
office. Please do not request assignments for students who are
absent only one day. The student will be allowed to make up work
upon returning to school. A period of 5 days from the date the
student returns to school will be given to turn in missed work.
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SCHOOL CALENDAR

Cinco Baptist School follows a similar calendar as Okaloosa County public school.
Okaloosa County has not released a fall schedule at this time. For general infor-
mation, a partial/tentative schedule is below:

Cinco Baptist School will be closed:

September 6 Labor Day

November 11 Veteran’s Day
*November 24 - 26 Thanksgiving

* Christmas Break

January 17 Martin Luther King Jr. Day
February 21 President's Day

* Spring Break

April 2 Good Friday

May 31 Memorial Day

*Day care will be available on teacher work days, and during some days of
Thanksgiving break, Christmas break, and Spring break. These days will be
posted on the school calendar given out at orientation. Day care will be available
at an additional cost.

INTRODUCTION

¢ School Program
Cinco Baptist School is a private preschool and elementary school.
Our program revolves around teaching children Christian values which
center around God, family, and community. Our program institutes
A BEKA curriculum in all the classrooms. A BEKA focuses on
academics, play, drama, poetry, art, health and manners. A BEKA is
distinctively Christian in its content, and it is academically excellent. The
curriculum is available to view at any time in the school office. Field
trips are also a part of the learning experience. Trips cover a variety of
encounters, such as the fire station, zoos, Focus Center, etc. We
encourage parent participation in classroom activities and field trips.

Cinco Baptist School also offers before and after school care for
children from 3K preschool through sixth grade. Our children participate
in a variety of activities including a study hall time for homework,
recreation, games, and arts and crafts. Before and after school is not
offered to students in our 2K preschool program
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+ History Of Cinco Baptist School
On February 27th 1994, the staff and membership of Cinco Baptist
Church elected to close its Child Development Center which catered to
infants through children five years of age. In its place, a new ministry
was formed. Cinco Baptist School opened its doors in August 1994
under the leadership of Dr. Fred M. Evers, with an enroliment of four
Kindergarten students and 42 preschool students. Due to parent
requests and commitment, the school has added one grade level at a
time stopping at the 5th grade. May of 2001 brought the first graduation
class of 11 students.

+ Mission Statement
The mission of Cinco Baptist School is to partner with families to provide
a superior education based on biblical truths. Our goal is to unite families
and churches to help students come to a saving knowledge of Jesus
Christ while equipping and nurturing each child to use their spiritual,
academic, social, artistic, and physical gifts to impact the world for God’s

glory.

+ Statement of Nondiscrimination
Cinco Baptist School admits students of any race, color, national and
ethnic origin to all the rights, privileges, programs, and activities
generally accorded or available to students at the school. It does not
discriminate on the basis of race, color, national and ethnic origin in
administration of its educational policies, admission policies, athletic and
other school-administered programs.

+ Affiliation
Cinco Baptist School is affiliated with the Florida Association of Christian
Colleges and Schools (FACCS), a state and nationally recognized
accrediting association, and the Southern Baptists, Association of
Christian Schools (SBACS).

ADMISSIONS

+ Enrollment Procedures

1) Complete and sign the registration papers and pay the registration
fee.

2) Enrollment forms should be accompanied by a copy of the
students birth certificate, a current blue state immunization card,
and a current yellow physical form.

3) Students entering K2 must be two (2) years old by September
1st. K3 must be three (3) years old by September 1st. Students
entering K4 must be four (4) years old by September 1st.
Students entering K5 must be five (5) years old by September 1st.
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ACADEMICS

+ Elementary Grading Scale
Report cards are issued at the end of each nine (9) week period.

In determi

ning the grade, the teacher takes into consideration

tests, homework assignments, daily work, oral recitation, memory
work, neatness, correct spelling, and correct grammar in both oral
and written work. The grading scale is as follows:

90-100 A S Satisfactory

80-89 B N  Needs Improvement
70-719 C U Unsatisfactory
6069 D | Incomplete

0-59 F

Students will receive a progress report at the midway point of each
nine week grading period.

+ Academic

Classes

Bible - 2K - 6th Grade
NOTE: An elementary students failure of Bible for two (2)
consecutive semesters will result in that student not being
allowed to return to CBS the following school year.
Chapel takes place bi-weekly.

Art - 1st - 6th Grade

Arithmetic - 2K - 6th Grade

Spelling - 1st - 6th Grade

Phonics - 2K - 2nd Grade

Reading - 4K - 6th Grade

History & Geography K - 6th Grade

Science - 3K - 6th Grade

Health - K - 6th Grade

Spanish - 3K - 6th Grade

Computer - K - 6th Grade

Music - 3K - 6th Grade

Physical Education - K - 6th Grade

Students are required to participate in all outside activi-
ties. Our school does not have a room available for sick
or injured children to stay inside. Children who are ill or
incapacitated in some way may sit outside with their class
and read during outside time. If it is necessary for your
child to stay inside, they must have a written doctor’s ex-
cuse. There will be no exceptions. Students MUST
wear tennis shoes for PE days. Students who do not wear
appropriate shoes on PE days will have points deducted
from their grade.

25
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+ Elementary Award System Continued
Students who have no tallies during a nine-week period will receive
a “Golden Ticket” to the treasure box in the school office. “Golden
Tickets” are also given to students throughout the year for
exceptional behavior.

+ Elementary Detention
Detentions are issued to 1st thru 6th graders. Students serve
detention from 7:00 a.m. - 7:40 a.m. During this time, students
repeatedly write class rules. Three detentions for the same offense
in a grading period will warrant an In-School Suspension.

+ Elementary Suspension
Students whose actions have been shown to be unacceptable may
be subject to suspension. There are two forms of suspension.

1) In-School Suspension - The student will spend the
entire school day in the office and must complete all
assigned work. All tests, quizzes, and class work
missed will result in a zero grade. Further behavioral
problems could result in an Out-Of-School Suspension
or dismissal.

2) Out-Of-School Suspension - The student is banned
from the school grounds for the designated length of
time that has been determined a fair punishment.
Students that are serving an out-of-school suspension
are not allowed to attend any functions, including field
trips, that are taking place during suspensions times.
All tests, quizzes, and class work missed must be
made up the day the student returns to school. A zero
grade will be given in all subjects and averaged in with
the currents term’s grades. Further behavioral
problems could result in dismissal.

¢ Dismissal
Students who are a chronic behavioral problem or who do not
comply with the rules set forth by Cinco Baptist School may be
dismissed or not invited to return. Other reasons for dismissal are:

Alcohol Drugs Tobacco
Pornography Assault Indecent Language
Vandalism Immorality Gambling
Weapons
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+ Re-Enrollment
Students are required to re-enroll every year. There are NO
exceptions. The dates for registration will be posted on the school
Calendar that is passed out at orientation. Students re-enrolling will
have 2 weeks to register before we open registration to the public.

¢+ Requests For Teachers
Cinco Baptist School does not take requests for specific teachers.

+ School Records

The school will obtain and keep current the following:

1) The child’s full legal name, birth date, current address and
preferred name.

2) The name, address, and social security numbers of the parents.

3) Telephone numbers or instructions as to how the parents may
be reached during the hours the child is at school. Telephone
numbers are to be updated periodically in case of changes.

4) Names, addresses, and telephone numbers of persons who can
assume responsibility for the child if for some reason the parents
cannot be reached immediately in an emergency. These also
need to be kept updated.

5) Names and addresses of persons authorized to take child from

the school. These should be updated periodically.

) A copy of your child’s birth certificate.

) A Florida Certificate of Immunization and a Physical Exam.

) A signed and notarized boarding pass.

) Custody—in cases where a parent’s visitation or contact is
limited or prohibited there must be verification signed by a judge
on file in the school office.

6
7
8
9

+ Up-Dating Record Information
Notification must be made immediately of any change of address
or telephone number (home or business). It is imperative that we
have this information in case of an emergency.

+ Admission Policy
Cinco Baptist School admits students of any race, color, national and ethnic
origin. We seek to provide a quality educational program within the context of
a Biblical world and life view. Whenever possible, CBS seeks to be inclusive
in it's admission policies so long as there is a realistic prospect that a
student’s educational needs can be properly met without detriment to the
progress of other students. CBS reserves the right to dismiss students whose
conduct or behavior is out of harmony with the school.

Cinco Baptist School has no particular expertise to offer students with special
educational needs and/or behavioral problems. While loving professional
teachers staff CBS, they are not trained

9
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¢ Admission Policy Continued

specifically in these areas and no specialized programs are offered.
Additionally, the pacing of the academic programs at CBS tends to
be somewhat more accelerated and the average CBS student is
performing from one to two years above grade level.

All 3K and 4K preschool students MUST be completely potty
trained in order to be a part of Cinco Baptist School’s program.
Students who are not completely potty trained are subject to
dismissal. CBS will assist with potty training in our 2K classrooms.

Leaving and Calling For A Child

A reliable person must accompany your child when you bring them
or pick them up from school. Your child will be sent home with only
those persons you have designated and are known by our staff. If
someone other than the people listed on your enroliment sheet is
picking up your child, you must send a written note (in case of an
emergency we will accept a phone call) with the name of the person
who will pick them up. We will not release children to anyone who
is not approved by you. Everyone on your list, including you, will be
asked for identification until our teachers are positive who you are.
Please instruct anyone who picks up your child to bring a picture
I.D. with them.

If parents are divorced or separated, and one parent is not allowed
to see or pick up the child, we must have on file at the office a
certified copy of the court order of Final Judgment.

Late pick up charges will be administered when a child is called for
later than their dismissal time.

ONE MINUTE AFTER CLOSING TIME IS LATE. Thereisa
$5.00 charge for the first ten minutes. After that, the charge goes to
$1.00 per minute.

Elementary school students that need to leave prior to dismissal
time will need to check out through the school office.

+ Withdrawals

Withdrawals begin in the school office. Registration and insurance
fees are non-refundable. If advanced tuition payments have been
made, it may be refunded. Two weeks notice must be given for all
withdrawals. Exceptions will only be made at the discretion of the
Principal. You must officially withdraw the student through the
school office. All charges will continue until the office receives
official written notice of withdrawal from the parent or guardian.
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*

4) A written note and/or phone call o the parents.

5) Conference with parent, teacher, and supervisor.

6) Dismissal from the program if the offense (or repeated
offenses) warrants it.

Elementary - The following is not a complete list, but is
representative of unacceptable behavior: Talking without
permission, failure to complete assigned work, fighting, lying,
stealing, disrespect, cursing, forging another’s name, cheating, and
damaging school and/or another’s property. When misconduct
occurs, corrective measures will be used to help the student
change his/her behavior and attitude. Typical corrective measures
are: Tally, Time out, detention, conference, suspension.

Elementary Tally System

At CBS we use a tally system called “How | Act.” This system
reminds the student of school rules while at the same time teaches
the student that they are responsible for their own behavior. Each
letter in “How | Act” stands for a behavior as listed here:

“H Horsing around (orange tally)
‘0 Out of Order (yellow tally)
‘W’ Work Lacking (brown tally)
‘T Intentional (red tally)

‘A’ Attitude (purple tally)

‘C’ Courtesy lacking (blue tally)
T Talking (green tally)

When a student exhibits an unacceptable behavior, he/she is given
a warning. If the students chooses to repeat the behavior, he/she
will be asked to pull a tally and place it in an envelope marked with
the students’ name. At the end of the day tallies are totaled up and
recorded. If a student receives three tallies in one day, an exces-
sive tally sheet will be sent home for the parent to sign and return
the following day, and a detention may be given. If a student
receives more than three tallies in one day, a detention will be
given. Friday folders will contain a weekly conduct sheet detailing
the number of tallies received. Conduct grades are given based on
the number of tallies a students receives.

Elementary Award System

To encourage appropriate behavior, a behavior chart/report may be
posted in the classroom. If a student receives no tallies for the day
then a sticker is paced on the chart/report.

23
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+ Make-Up Work Cinco Baptist School reserves the right to hold all grades,
transcripts, books, and supplies for non-payment of fees, including

If a student knows in advance of an excused absence, plans to
make-up work are to be made with the teacher involved. The
arrangements must be made prior to the absence. It is the
responsibility of the student to arrange make-up work. The teacher
will exercise proper guidance of students, but will not seek out the
student to arrange make-up work. Students may be required to
come before and after school to complete make-up work, including
tests.

DISCIPLINE

Philosophy of Discipline

Discipline is needed in order to provide the best possible learning
environment in a Christian atmosphere. In order to maintain a good
learning environment, we expect students to conduct themselves
appropriately.

¢+ General Classroom Conduct

There are four basic conduct rules in all classes at CBS.
1) Remain in your seat
2) Work on assigned task
3) Raise your hand
4) Use inside voices

Cinco Baptist School considers discipline as positive training in the
right direction. Although it has some negative aspects, discipline is
corrective in nature and not punitive.

Preschool - The following is not a complete list, but is representa-
tive of unacceptable behavior: Any kind of aggressive contact with
another student and/or staff member, i.e. hitting, kicking, spitting,
biting, etc. lying, stealing, disrespect, and damaging school and/or
another’s property. When misconduct occurs, corrective measures
will be used to help the student change his/her behavior and
attitude. While each teacher may have a different style of classroom
management, the following steps will be used when misbehavior
occurs.
1) Positive verbal reminders will be used to encourage
proper behavior.
2) Children who need to expend extra energy may be
asked to run a lap around the preschool playground as
a form of discipline.
3) Time outs are used. Generally one minute per the age
of the child.
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lunch charges.

FINANCIAL INFORMATION

¢ Tuition and Fees
Cinco Baptist School is a nonprofit institution. All student fees
are used for functions and services intended to benefit the students
of our school. Our goal is to provide the highest quality instruction
and care for your child at the lowest possible cost. Your prompt
payment of fees will assist us in meeting this goal. Cinco Baptist
School makes every effort to keep the cost of tuition/fees at a
minimum. However, it is necessary to increase tuition/fees on
a yearly basis.

1) Registration Fee: $150.00 per child. Registration fees are non-
refundable and non-transferable.

2) Tuition for the school year is divided into 10 equal payments.

3) Used Readers: We buy back and sell used readers that are in
good shape. The one time book fee only includes two readers,
but there will be additional readers as the year progresses.
You may stop by the office and purchase what readers your
child may need from our limited supply.

4) All holidays, etc. have been taken into account when setting the
tuition rates.

+ Preschool & Elementary Tuition M-F 8:00 - 3:00
1t Child $334.00 Monthly
2nd Child (or more) $315.00 Monthly
**Holiday child care for 3K - 6th grade is available by reservation at
an additional fee. Holiday child care is not available to our 2K pre-
school students

+ Preschool Tuition M-F 8:00 - 12:00
1st Child $294.00 Monthly
2nd Child (or more) 284.00 Monthly
**Holiday child care for 3K - 6th grade is available by reservation at
an additional fee. Holiday child care is not available to our 2K pre-
school students

¢ 2K Preschool Tuition M-W-F 8:00 - 3:00
Each child $263.00 Monthly

¢ 2K Preschool Tuition M-W-F 8:00 - 12:00
Each child $226.00 Monthly

1"
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+ Additional Fees

Elementary curriculum fee $200.00
Curriculum fees include only 2 readers. Additional book charges for other
readers will be added throughout the year.

Preschool curriculum fee $25.00 2K
$50.00 3K
$80.00 4K

Preschool supply fee $50.00

Elementary computer fee $20.00 K
$35.00 1st-6th

Field Trips & Activities $25.00 3K&4K

$30.00 Elementary

+ Before And After School Program and Fees
1st Child $35.00 Weekly
2nd Child $33.00 Weekly
* Yearly child care fees can not be paid in advance.

**Holiday child care is available by reservation at an additional fee.
*** Before and after school care is not available to our 2K students.

Child care fees are paid on a weekly basis. School closings have
been taken into consideration when setting these fees. Child

care fees are due regardless of the number of days the child
attends. Regular before and after school fees are due during
Christmas, Spring break, and teacher work days whether students
attend or not. Reservations must be made in advance for students
to attend day care during Christmas, Spring break, and teacher

work days. There is an additional fee, on top of the afore mentioned
before and after school fees, for day care days during these weeks.

Weekly payments are due Monday of each week beginning

the first day of school. Child care payments can be paid by-weekly
or monthly, but they must be paid in advance. Students whose
accounts are not paid by the first business day of the following
month, will not be able to attend classes until all fees are paid.

+ Financial Policies
1) Tuition payments are due on the first of each month. A late
charge of $10.00 is made after the tenth of each month.
2) Post-dated checks will not be accepted.
3) Students whose accounts are not paid by the 15th day of the

month will not be permitted to attend classes until tuition and fees

are paid in full.

4) Checks are to be brought by the parent to the school office or left

in the drop box located in the elementary building across from
the church office. Checks are NOT to be given to the student or
to the teacher. We will not be responsible for payments left
anywhere other than the drop box or with our office personnel.
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written note submitted for file upon return. The note should contain
the full name of the child, the specific reason for absences, and the
signature and phone number of the parent or guardian. Calling the
office does not take the place of a written note. The note should be
given to the teacher on the returning day. If a note is not received
within three days of the absence, the absence becomes unexcused
and will result in zeros for the time frame in question. Vacations
should be taken during the off times of school academic instruction.
To help assist the parent, the following procedure will take place
per semester:

A. After the 5th absence the parent will be contacted by
letter from the student’s teacher. The letter must be
signed and returned by the parent.

B. After the 7th absence the parent will be contacted by
letter from the school office.

C. On the 9th absence the parent will be contacted by
the principal

D. On the 12th absence, School Committee will review
the student's file and recommendations will be made

E. Areview of absenteeism records at the end of the first
semester and again at the end of the second semes-
ter will take place; re-admission is contingent on this
record.

+ Absences
A student who must leave before 10:00 a.m. will be counted absent
for the school day. Students who leave after 10:00 a.m. but before
1:00 p.m. will be counted present one-half day. Students leaving
after 1:00 p.m. will be counted present for the day.

+ Excused Absence
An excused absence results from serious iliness or death in the
immediate family, personal illness of the student, and/or reason
acceptable to the Principal. Missed work must be made up within
five (5) days, beginning with the day returned. It is the responsibil-
ity of the student and the student’s family to see that all work
missed is completed. However, faculty members will give appropri-
ate guidance.

+ Unexcused Absence
Unexcused absences are for truancy, days absent because of
suspension, and for the absences not classified as excused. A
grade of zero (0) is given for all work missed. Work may not be
made up for credit.
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+ School Day Continued

Elementary students that need to leave prior to dismissal time will
need to check out through the school office.

If your child is not enrolled in our before and after school program, you
will be charged a $5.00 fee if your child is dropped off before 7:40. If
your child is left after 3:15 p.m. they will be brought to the office and the
late fee policy will be in effect

We will provide a drop off and pick up service: Drop off is 7:40 a.m. to
8:00 a.m. Pick up 3:00 p.m. You will receive a map, a student number,
and directions as to how this works at orientation.

Students enrolled at Cinco Baptist School must participate in all
religious studies including chapel.

ELEMENTARY ATTENDANCE

Punctuality

The greatest ability is dependability. Being on time is important. Classes
begin promptly each morning at 8:00 a.m. A student who is not in the
classroom by class time is tardy.

A student who accumulates five (5) hours due to tardiness or early
check out for reasons of illness, documented medical/dental or official
agencies appointment, traffic or accidents, or other authorized reason
constituting an absence, shall be deemed absent for one school day.
Excessive absences and/or tardies will result in School Committee
review with the possibility of dismissal or denial of future enrollment.
To help assist the parent/student , the following procedures will be
followed per nine week period:

A. On the 4th tardy, the parent will be contacted by letter from
the school office

B. On the 6th tardy, the student will receive a detention

C. On the 8th tardy, the parent will be contacted by the
principal

D. On the 10th tardy, the School Committee will review the
student's file and a recommendation will be made.

E. Areview of tardy records at the end of the first semester
and again at the end of the second semester will take
place; re-admission is contingent on this record.

Daily Attendance

Students are expected to be in attendance every day. If a student is
absent from school, the office should be called before 9:00 a.m. and a
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Checks can be mailed to:
Cinco Baptist School
26 Yacht Club Drive N.E.
Fort Walton Beach FL 32548

5) Accounts must be paid in full before the child will be permitted in
the next program (school tuition, before and after school fees,
books, etc. must be paid in full before the child can participate in
our Summer Day Camp program).

6) There is a $25.00 fee for all returned checks. More than two (2)
returned checks from one account will result in the account
being changed to a cash only status.

7) Records will not be released until accounts are clear of any
balance.

8) Tuition and child care fees are due regardless of days your child
attends. All holidays, etc. have already been taken into account
when setting the fees.

GENERAL INFORMATION

Health

Upon entrance to Cinco Baptist School, each child must have a
physical form on file from a licensed physician or authorized agent
of the Okaloosa county health department, attesting that:
1. The child is in good health, or that any known irregular
condition is under treatment.
2. Immunizations appropriate to the child’s age are up-to-
date or are in the process of being brought up-to-date.

The Okaloosa County Health Department requires that immuniza-
tions be kept current and any noncompliance with these rulings will
result in the child not being accepted back into the program until the
requirement is met.

We can accept only well children. We are depending on you to
help us maintain this policy. All children will be observed upon
arrival at the school each morning. If symptoms of iliness are
noted, the child will be sent home. Symptoms that are cause for
keeping your child home are as follows:

Flushed skin, an earache, red eyes, severe coughing, stiff neck,
conjunctivitis, chills, headache, skin eruptions, sore throat, fever,
diarrhea, and vomiting. Should a child’s temperature reach 100.0
or should a child become ill during the day, a parent will be
contacted to come for the child as soon as possible.

**ANY child on an antibiotic needs to be on the medication for
24 hours before returning to school.
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Health Continued

The school operates under the guidelines set forth by the Okaloosa
County Health Department and any ruling they might have regard-
ing contagious diseases. If the nature or the disease and circum-
stances warrant, CBS may require an independent physician’s
examination of the student to verify the diagnosis of communicable
disease.

Medication

Only prescription medication is dispensed by the school. The
medication should be brought to the school office in the original
container with name of the doctor, child, and directions for
administration, shall be written on the label. A form furnished by
the school and completed by the parent shall accompany the
medication, stating the amount of dosage, and the name of the
medication to be given to the child. Medications are dispensed at
11:30 a.m. and 2:30 p.m. Please adjust your schedule to accommo-
date these times. We do not administer ANY over the counter
medications. All medications, including inhalers and Epinephrine
shots must be kept in the office. You may wish to ask your doctor
for two of these items, one for home and one for school. Medica-
tion is not allowed to remain with the student or in a classroom. This
includes eye drops, cough drops, and ear drops.

Field Trips

Students are to participate in field trips planned for his/her class.
Elementary classes are allowed a maximum of three field trips per
year. Fields trips are left to the discretion of the teacher with office
approval. Preschool field trips are planned by the school office.
There is a one time field trip fee of $30.00 for elementary students
and $25.00 for 3K and 4K preschool students. All students are

to be transported together unless otherwise instructed and cleared
by the Principal. Students will leave from the campus as a group
and return to the campus as a group. No other children or family
members will be allowed to attend these field trips except chaper-
ones for approved field trips.

If a student misbehaves while on a field trip the administrator
reserves the right to deny permission for future field trips or require
parent participation.

¢ Vans and Busses

Students are to behave properly while on the van or bus. No
eating, drinking, or gum chewing is allowed. There will be no
standing or changing seats once the students have boarded.
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Lunch count will be turned into the lunchroom at 8:30 a.m. each day.
Please be sure that your child is here by 8:30 or a phone call has
been made to the school office informing us that your child will need
hot lunch for that day. Students arriving after 8:30 will be served a
peanut butter and jelly sandwich bag lunch, unless the office has been
contacted.

Once a lunch ticket is full, the teacher will send it home with the
student so that you know a new ticket needs to be purchased. Please
be conscientious to make lunch arrangements for your child as the
teachers have little time to figure out their individual lunch needs.

You may purchase two lunch tickets at a time. These tickets can
be given to your child’s teacher.

Our students do not receive a snack so it is important that they eat
a good breakfast.

Elementary Library

Students will be allowed, once a week, to visit the library and check
out books. The books can be checked out for a one week period.

If your child loses or damages a book, you will be charged a replace-
ment fee according to the cost of the book. Do not purchase or send
in a replacement book. Students will not be allowed to check out a
new book until the lost or damaged book is found or replaced.

ATTENDANCE

School Day

The school building will open at 6:30 a.m. and close at 5:30 p.m.
Monday through Friday for all before & after school students.

The regular academic day for preschool begins at 8:00 a.m and
ends at 12:00 p.m. The classroom may be entered at 7:40 a.m.
Dismissal time is 12:00 p.m. or 3:00 p.m. Students still here at 3:00
will automatically be sent to car line. If you wish to pick your child
up inside the building, you will need to arrive a minute early.

Kindergarten through sixth grade begins at 8:00 a.m. The classroom
may be entered at 7:40 a.m. Arrival in class after 8:00 a.m. is
considered tardy. Students arriving after 8:00 a.m. are responsible for
reporting to the school office for a tardy slip before entering his/her
classroom. Dismissal time is 3:00 p.m. Students will automatically be
sent to car line. If you wish to pick your child up inside the building,
you will need to arrive a minute early.
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+ Supplies and Valuable Possessions Continued

Elementary - Supply lists for Kindergarten through 6th grade are
located in the back of this booklet or may be picked up in the office.
Additional supplies may be requested by your child’s teacher at
orientation and throughout the school year.

All belongings should be marked with the student’s name. The
school is not responsible for lost clothing or any other article
brought to the school. Valuables such as jewelry and money in the
excess of the amount needed for the day should not be brought to
school. Clothing that may be removed at school such as coats,
jackets, sweaters, and raincoats, should be labeled with the child’s
name.

Students are not permitted to bring a tape player, a walkman, or a
radio to school. Toys (Beanie Babies, dolls, cars, gameboys etc.)
are not to be brought to school unless requested by the teacher
(i.e., Show and Tell, projects, etc.) Preschool students may bring a
small stuffed animal or security item to sleep with during nap time.
Please remember that the items your child brings will need to fit
inside their cubbie or back pack.

TRADING CARDS ARE NOT PERMITTED IN SCHOOL.
Cell phones are not allowed on school grounds.

Breakfast & Lunch
Children should be in our care on or before 7:15 a.m. if they will
require help with their breakfast. Cinco Baptist School does not
provide breakfast. Breakfast must be provided by the parent.

All students are required to have a lunch. Students may bring
their lunch or purchase one through our lunch program.

Lunch tickets are sold in $14.00 ( 5 lunches) and $28.00 (10
lunches) increments and include one (1) milk. Milk tickets are sold
in $4.00 (10 milks) increments. Lunch tickets may only be pur-
chased in the school office and then given to the student’s teacher.

If a student enters the classroom without a lunch box, the teacher
will mark their lunch ticket, if there is no lunch ticket, a charge slip
will be turned into the school office.

Peanut butter and jelly sandwiches may be substituted for hot
lunch, but a note must be sent from home in order for the student
to receive PBJ. A student will not be able to tell the teacher they
want PBJ, a note must come from home.
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The driver has the right to assign seats. No objects will be thrown
from the windows. Due to the liability risk, students brought to the
school office for behavior problems on the vans or bus will not be
allowed to ride the vehicles after the third offense. Parents will be
notified any time there is a problem on the school vehicles.

Holidays
Jesus Christ is the center of our program at all times. We stress
that fact to our students throughout all holidays and in all holiday
celebrations.

Birthdays
Birthdays may be recognized at lunchtime by the parent provid-
ing cookies or cupcakes as a special treat for the child’s class.
Please do not provide lunch or bring a cake because of the time
involved in cutting and serving. Ballooning or sending flowers
during school hours is discouraged due to the stimulation it causes.

School Hours

Office 7:30 a.m. - 5:30 p.m.
School Day 8:00 a.m. - 3:00 p.m.
Child Care 6:30 a.m. - 8:00 a.m.

3:00 p.m. - 5:30 p.m.
Hours of Operation 6:30 a.m. - 5:30 p.m.

Holiday Day Care
Students who participate in day care for holidays cannot be in care
for more than ten hours per day. There is an additional fee for all
day care days.

Inclement Weather
In the event of hurricanes, snow and ice storms or other bad
weather, we will place a message on the following radio stations;
Z96.5, 105.5 The Wolf, 99 Rock, Coast 93.3, 1260 AM about our
school closings. If Okaloosa County schools are closed due to
weather, we will be closed. Credit will not be given for tuition or
childcare on days we are closed for bad weather.

Visitors
Parents or visitors wishing to visit a classroom or eat lunch with a
student must come to the school office, sign in, and get a badge.
DO NOT go directly to the classroom. Forgotten lunches, home-
work, etc. may be left in the office for the students.



Training up children in the way they should go.

+ Parent Volunteers
Parent volunteering is a welcomed part of our program; however, it
must be limited to 20 hours per month. As a safety precaution, you
must sign in at each visit and receive a Volunteer Badge. You will
not be allowed to enter the classroom without a badge.

If volunteers desire to talk to CBS staff or faculty members, they
should schedule an appointment at a mutually convenient time. Al
volunteers are expected to conform to CBS policies.

+ Parent Information Board
A parent information board is located just inside the entrance to the
elementary building on the first floor and at the top of the stairs. It
is imperative that the school news board be checked periodically to
stay current.

In addition to the parent information board, a newsletter, “The Lion’s
Roar,” containing important dates and information is available to
view online at www.cincobaptist.org/school. Copies are available
upon request in the school office on the reverse side of the lunch
menu.

+ School Pictures
All students are required to take school pictures, whether the
parent chooses to buy them or not. Pictures are used for the
school yearbook.

¢ CarlLine
A morning car line is available. Drop off service is 7:40 to 8:00
under the awning. A school employee will help your child out of
the vehicle. Pick up service is at 3:00 under the awning.

+ Specialty Programs

Safety Patrol
4th, 5th, & 6th grade students are eligible to participate in the safety
patrol program. Students are chosen on academic and behavior merits.
Patrols are responsible for making sure that all students get to class
safely.

Extra Mile
Extra Mile is an enrichment program designed for elementary aged
children 2nd - 6th grade that are above average and require an extra
challenge in the classroom.

Accelerated Reader
Accelerated reader is a reading enrichment program for children
Kindergarten through 6th grade. This program encourages children to
read for fun as well as knowledge.
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+ Special Awards
Elementary students are recognized at the end of 1st and 2nd
semesters for the following.

A and A B Honor Roll with Mditen to students
receiving all A’s or all A’s & B's in addition to all S’s on their report card
throughout the semester.

A and A B Honor Relbiven to students receiving all A’s or
all A’'s & B’s on their report card throughout the semester.

Perfect AttendanceSiven to students who have been
present for each school day during the school semester.

NOTE: Students with more than 3 tardies in a nine week grading period
will not be eligible for this award.

In addition to the preceding awards, students are also recognized at the
end of the school year for the following.
Outstanding Christian CharactBresented to one
child in each class who has shown Christ like qualities
throughout the school year.

+ Recreation Time
Students are required to participate in all outside activities. Our school
does not have a room available for sick or injured children to stay inside.
Children who are ill or incapacitated in some way may sit outside with
their class and read during outside time. If it is necessary for your child
to stay inside, they must have a written doctor’s excuse. There will be no

exceptions.

+ Movies
All movies must be pre-approved by the school office before viewing.

¢ Student Accident Insurance
A fee of $10.00 is charged annually for insurance. This is mandatory for
all students and is included with the registration fee. This insurance is a
supplemental accident plan to cover your child while they are in our
care.

+ Supplies & Valuable Possessions
Preschool - There is a $50.00 supply fee for all preschool students. This
fee will cover the cost of crayons, markers, scissors, paint, glitter,
pencils, construction paper, glue, etc. You may be asked by your child’s
teacher to contribute other small items to the classroom. Students
that stay for nap time (after 12:00 p.m.) will need to bring a nap mat
and a small receiving blanket. All students are required to have an
extra change of clothes.



